UBND XA SON HA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN SON THANH Poc l1ap — Tw do — Hanh phic

S6: 29/KH-MNST Son Ha, ngay 16 thang 9 nam 2025

'KE HOACH )
THU'C HIEN NHIEM VU UNG DUNG CONG NGHE THONG TIN,
CHUYEN DPOI SO NAM HQC 2025 - 2026

Can clr Nghi quyét 57- NQ/TW, ngay 22/12/2024 cua B¢ Chinh tri vé dot pha
phat trién khoa hoc, cong nghé, d6i méi sang tao va chuyén doi sé qudc gia;

Can cir Cong van sb 5835/BGDDT-KHCNTT ngay 23/9/2025 cua Bo Giao
duc va DPao tao (GQDT) Vé, viéc I}ué’ng dan thyc hién nhiém vu Ung dung cong
ngh¢ thong tin, chuyén doi s6 va thong ké gido duc ndm hoc 2025-2026;

Thuc hiéan(f) chi s6 danh gia mirc do chuyén ddi s6 co s& Gido duc Mam non
kém theo QD s6 3276/QD-BGDDT ngay 30/10/2024 cua bd truéng bo Gido duc va
bao tao

Tang Mém non Son Thanh xay qlmg ké hoach thyc hién nhiém vu CNTT,
chuyén doi s6 nam hoc 2025- 2026 cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich:

- Trién khai cac nhiém vu, giai phap ing dung CNTT, chuyen d6i s6 va thong
ké gido duc theo céc cac van ban, nghi quyet ciia TW, Bo GDDT gan véi thyc hién
c6 hiéu qua cac ké hoach, dé an, huéng dan thuc hién nhiém vu cong nghé thong
tin va chuyén d6i s6 ciia nganh GDDT

- Trién khai dﬁy da cac muc ti€u, nhiém vu va giai phap thuc hién nhi¢m vu
ung dung cong nghé thong tin, chuyén do6i s6 va thong ké gido duc nam hoc 2025-
2026; d61 mdi sang tao trong day va hoc.

- Tiép tuc bdi dudng nang cao ning luc va ky nang s6 cho doi ngli CB-GV-
NV bdo dam cong tac quan 1y va lam vi¢c hi€u qua trén mai trudng so.
2. Yéu cu:

- Nhiém vu chuyén d6i sé dugc trién khai thuc hién dong bo, théng nhat, c6
trong tam, trong di€ém phu hop voi di€u kién thyce tien, bdo dam hi€u qud, ding thoi
gian.

- Nang cao vai tro, trach nhiém cua nguoi dimg dau co quan trong chi dao, t6
chuc thyc hién cac ndi dung, nhi¢ém vu dugc giao phu hop véi yéu cau dit ra theo
qui dinh va nguén luc cua don vi.

- Phan cong rd trach nhiém cia timg bo phan, ca nhan; ting cuong phdi hop
trong qua trinh trién khai nhim bao dam ké hoach duoc thuc hién ding tién do,
dang quy dinh, bao dam tinh khéach quan, cong khai, hi¢u qua va dat muc tiéu dé ra.
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- Tiép tuc xay dung trang Website cta trudng va huéng din CBGVNV sir
dung trang Website cua truong mot cach co hi¢u qua.

- Thuong xuyén trao doi thong tin, vin ban qua thu dién tor giita nha
truong vé1 CBGV va co quan quan ly. Thuc hién tét viéc sir dung intenet phuc
vu cho vi¢c quan ly nhan sy va CS&GD tré.

- Phan dau 100% CBGVNV trong trudng biét tng dung va st dung Al
trong thuc hién nhi€ém vy, thuong xuyén ap dung CNTT vao trong cac hoat dong
cua tré hang ngay.

- 100% gido vién sir dung CNTT vao viéc phdi hop v6i phu huynh trong
cong tac CSNDGD tre.

- 100% CBGVNYV sir dyng t6t phan mém quan 1y: Dinh dudng, ké toan, phd
cap GD, quén ly hoc sinh, quan 1y tai chinh, quan 1y nhan su...

- 100% CBGVNV luu trir hd so trén hé thong luu trit.
II. NHIEM VU THU'C HIEN
1. Nhiém vu chung

1.1 Thyc hién Quyét dinh s6 131/QD-TTg ngdy 25/01/2022 cta Thu tuéng
Chinh phu phe duyét Pé an “Tang cu’ong g dung cong nghé thong tin va chuyén
d6i s trong gido duc va dio tao giai doan 2022-2025, dinh hudng dén nam 2030”
va phuong huong, giai phap cho giai doan tiép theo. Tiép tuc trién khai co hiéu qua
Quyet dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tuéng Chinh phu Phé duyét
Pé an “Phat trlen ing dung dir ligu vé dan cu, dinh danh va xac thyc dién tir phuc
vu chuyén dbi sé qudc gia giai doan 2022-2025, tim nhin dén nam 2030”; QD s6
3276/QD-BGDDT ngay 30/10/2024 cua b truong bo Gido duc va bBao tao Bo ban
hanh chi sé danh gid muc do chuyén doi s6 co s& Gido duc Mam non.

1.2. Pam bao vé co s& vat chat, ha tang sb, trang thlet bi, dudng truyén dé
thuc hién hiéu qua nhiém vy tng dung CNTT, chuyén d6i sd.

1.3. Pay manh cai cach hanh chinh, tang cuong thyc hién thu tuc hanh chinh
qua dich vu cong truc tuyén trén Cong dich vu cong qubc gi

1.4. Trién khai tmg dung Al c6 trach nhlem trong hoat dong day, hoc, quan 1y
gido duc; thuong xuyén nang cao nang luc s6 cho nguoi hoc, doi ngii nha giao, can
bd quan 1y gido duc va ddm bdo an toan mdi truong hoc tap so.

2. Nhiém vu cu thé:

2.1. Ung dung CNTT d6i méi ndi dung, phwong phap trong day va hoc:

- Pay manh viéc ing dung CNTT trong nha truong, doi méi phuwong phap day
va hoc theo hudng gido vién tich hop CNTT vao tung hoat dong hoc cua tré.

- Gi4o vién co thé cha dong tu chon tai liéu va st dung phan mém quan ly
gido duc, xﬁ‘y dung ké I}oach, muc tiéu gjéo duc, lua chon ngan hang, soan gido an
va luu trtr ho so trén phan mém luu trir ho so.

- Nha truong can gitp cho d6i ngili gido vién nhan thire duge Al chi 1a phuong
tién ho trg, nham nang cao hi¢u qua day hoc. Tranh lam dung Al trong qua trinh
giang day nhu: N§i dung khong phu hop, thoi gian kéo dai, &m thanh 6n ao, qua
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nhi€u mau sac, hiéu ing chuyén dong khong can thiét, kich thudc chit qua nho.

- Gido vién can tich cuc cha dong tham khao va st dung cac phin mém ung
dung tich hop vao cac hoat dong hoc d€ cung chia sé kinh nghiém, trao d6i va hoc téap.

- Khuyén khich GV chu dong tu soan gido 4n, bai giang va tai liéu giang day
deé ung dung CNTT trong cac hoat dong day.

2.2. Ung dung CNTT va chuyén doi so trong doi méi phwong thire quén tri
nha truong va quan ly nha nwée vé giao duc theo hwdng tinh gon, hiéu qua, minh
bach:

- Tiép tuc thuc hién phan mém CSDL nganh va trién khai hé thdng thong tin
quan ly nganh Gido duc (tai dia chi https://csdl.moet.gov.vn/) dam bao nhap du co
sO dir liéu;

- Tang cuong ung dung phuong thirc hop truc tuyén dé to churc cac hoi nghi
hop, hoi thao chuyén dé qua mang va to chue sinh hoat chuyén moén; tiép tuc trién
khai hiéu qua cac hoi nghi hop truc tuyén giita nha trudng véi gido vién, nha
truong voi phu huynh. ..

- Tiép tuc thuc hién ung dung phan mém tryc tuyén trong lap, quan 1y ké
hoach cong tac, danh gia xép loai cong churc, vién chure, nguodi lao dong.

- Duy tri né nép trong trong viéc cap nhét thong tin diéu hanh caa nganh, phod
bién dén toan the CB-GV-NV vé Cong thong tin dién tu cua Sé GD&DT, cap nhat
kip thoi, chinh xé4c thong tin cia CB-GV-NV trén h¢ thong phan mém quan ly nhan
sy cua truong.

- Xay dung hé théng quan ly trang Website cua truong tai dia chi
https://cOsonthanh-sonha.quangngai.edu.vn/

- T6 chire dénh gia tinh hiéu qua, tinh kha thi va bén viing cia tit ca cac phan
mém quan ly (Qué}n Iy nhan sy, quan ly gido duc, quan ly tai chinh, quan ly dinh
dudng, quan 1y pho cép...).

- 95% CBGVNV trong truong st dung Email ca nhan, duy tri né nép trong
viéc cap nhat cac thong tin diéu hanh cua Nganh va Nha truong, dong thot pho bién
dén CBGVNYV duogc biét Cong thong tin dién tor cia S6¢ GD&DT va cia Nha
truong.

2.3. Pam bao cac diéu kién vé ha tang s, trang thiét bi trién khai vng
dung CNTT va chuyén doi so trong GD&DT:

Nha truong tiép tuc tham muu véi cac cap lanh dao ting cuong dau tu cac thiét
bi CNTT phuc vu cho vi¢c trng dung CNTT vao cac hoat dong quan 1y cua nha
truong va cong tac giang day cta gido vién mot cach hi¢u qua va thiét thuc, cu thé:

- St dung nhiéu nha mang khac nhau dé dam bao chat luong va su on dinh khi
st dung dich vu Internet vao hoat dong quan ly tai chinh, chdm séc, nuéi dudng,
gido duc...

- Ra soat, xay dung ké hoach dé chu dong trong viéc chuan bj cho cong tac
bdi dudng k¥ nang s dung Al cho ddi ngii gido vién, trang bi hé théng may tinh
cho cac 10p trong toan trudng va cac ha tang thong tin khac phuc vu cho viée trién
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khai tng dung CNTT vao hoat dong giang day trong chuong trinh GDMN; Khai
thac thong tin phuc vu cong tac cham s6c nudi dudng, giang day, hoc tap.

- Trang bi thém cac thiét bi dién tir ky thuat s6 khac phuc vu cho giang day,
tap trung dau tu may tinh, may in va két ni mang Internet voi muc tiéu chu yéu 1a
phuc vu cong tic quan ly, dam bao thong tin lién lac va giup GV bdi dudng nang
cao nghi€p vu chuyén mon.

- Pay manh tuyén truyén t6i toan thé CBGVNV vé k¥ niang nhan biét, phong
tranh cac nguy co mat an toan thong tin doi vdi cac thiét bi CNTT cad nhan nhu dién
thoai thong minh, may tinh, may tinh bang....

2.4. Boi dudng ki ning img dung CNTT cho ddi ngii gido vién va can bd
quén ly trong nha truong:

- Nha truong chii dong xay dung ké hoach bdi dudng thuong xuyén vé g
dung CNTT cho 100% CBGVNV; nang cao nang lyc s0, nang lyc Al cho doi ngii
CBGVNV; uu tién cac ndi dung gan véi thuc té cong viée nhu k¥ ning tmg dung
CNTT trong quan ly nha nudc, quan tri nha truong, day hoc, xay dung hoc li€u so,
tmg dung Al t6 chirc hoat dong gido duc, xay dung bai giang dién tu, thiét ké bai
giang, phan mém quan 1y GD dé hd tro cong tac giang day..., biét ing dung CNTT
trong cong tac, giang day.

- Quan tam nang cao nang luc ung dung CNTT, dap ung ky nang st dung Al;
K¥ nang dam bao an toan, an ninh thong tin; Ky nang khai thac stir dung c6 hiéu
qua cac phan mém quan 1y trong nha truong, khai thac cac ngudn hoc liéu, ky nang
tim kiém théng tin trén Internet; Ky nang cai dat hé diéu hanh va cac phin mém
g dung co ban; k¥ ning sira chita, khac phuc nhitng hong hoc don gian ciia may
tinh va thiét bi CNTT.

- T6 chitc quén triét va trién khai cac van ban quy pham phép luat vé CNTT.
T6 chirc ¢6 hiéu qua cong tac dio tao, bdi (dudng ung dung CNTT trong quan Iy va
day hoc, d6i méi noi dung chuong trinh boi dudng theo hudng thiét thyc, cap nhat,
uu tién s dung phan mém ma ngudn md, khai thac thong tin trén Internet, gidi
thiéu nhiing dia chi hay, c6 ich véi gido vién.

- Hang thang t6 chirc sinh hoat chuyén mén theo timg khdi dé trao doi, thao
luan vé kinh nghi¢m ap dung CNTT vao cong tac giang day.

2.5. Trién khai hiéu qua cong tac thong ké gido duc

- Thyc hién béo cdo thong ké gido duc dinh ky (ky dau nim hoc, giita nam
hoc va ky cudi ndm hoc) dung thoi han, day du va chinh xac.

- Ra soat, thu thap, tong hop day du thong tin vé hd so trudng hoc, 16p hoc,
hoc sinh, doi ngii (can bd quan 1y, gido vién va nhan vién), co sé vat chat va thiét bi
truong hoc, tai chinh dam bao thong tin day du, chinh xac va cap nhat vao hé théng
CSDL nganh Gido duc: https://csdl.moet.gov.vn

- Duy tri hiéu qua hé théng Cong thong tin dién tir;

- Thyc hién pham mém phan hé gido duc.

- Chuyén dbi sd trong quan ly nha nudc vé gido duc, quan tri cac co so giao
duc va xay dung CSDL vé giao duc; cap nhat dit liéu trén h¢ thong phan mém
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nganh gi4o dyc thanh phd dam bao thong tin day du, chinh xac, kip thoi va dong bo
vao CSDL S& GDDT,; dam bao 100% CBGVNY duoc dinh Qanh th()ng qhét va
quan ly bang ho so s0, 80% co so vat chat, thiét bi quan ly bang ho so so; tung
budc ung dung Al phan tich dir li€u, ho tr¢g cong tac quan tri nha truong.

- Thyc hién nghiém tac ché @6 bao cao théng ké gido duc dinh ky (ky dau
nam hoc va ky cudi nam hoc) ding thoi han, day du, chinh xac n6i dung theo quy
dinh vé ché dg bao cdo thong ké nganh Giao duc; tdng cudong tng dung

III. TO CHUC THU'C HIEN:

1. P6i v6i nha truwong

- BGH xay dung ké hoach thue hién nhiém vy CNTT, chuyén d6i s6 va
thong ké gido duc nam 2025-2026. Trién khai dén toan th¢ CB-GV-NV trong nha
truong;

- T6 chirc quan triét cac van ban quy pham phap luat vé CNTT t6i 100% CB-

GV-NV trong nha truong. Lam t6t cong tac tuyén truyén, huéng din dé CB-GV-
NV khai thac, st dung, dong gop tai nguyén trén website cia Nha truong.

- Ung dung c6 hiéu qua cac phan mém hd trg hoat dong quan ly, giang day
va hoc tdp cua nha truong. Chu trong khai thac, st dung h¢ thong phan mém ma
nguon mo.

- Quan ly, khai thac, str dung c6 hi€u qua trang thong tin dién tir cua truong,
hudng dan dé gido vién, nhan vién st dung tot hom thu dién tir.

- Té ghl’l:C tap huén, boi dudng CNTT cho toan thé CB-GV-NV vé CNTT,
chuyén doi so va thong ké gido duc.

- Quan triét to1 100% gido vién vé dinh huéng ung dung Al trong hoat dong
giang day. Thuong xuyén ki€ém tra, danh gid, rut kinh nghiém viéc ing dung CNTT
vao cac bai giang cua gido vién trong nha truong.

- Lam tbt cong tac boi dudng, ty bdi dudng k¥ ning img dung CNTT cho
CBQL, GV, NV trong nha truong.

2. Can bg phu trach CNTT

- Ph6 hi€u truéng theo chiic nang, nhiém vu va linh vuc dugc giao, trién
khai, bam sat, ho trg, hudng dan cac t6 chuyén mon, t6 van phong thuc hién tot cac
ndi dung thuc hién nhi€ém vy CNTT nam hoc 2025-2026.

- Trién khai cac hoat dong tmg dung CNTT dén céac to chuyén mén, to vin
phong va CB-GV-NV.

3. Céc t6 chuyén mén, to vin phong va gido vién

- Can clr cac nodi dung trong Ké hoach, cac to chuyén mén, to van phong va
toan thé gido vién chu dong thuc hién.

- To chirc thao luan trong t6, nhom chuyén moén dé cé giai phap sir dung hiéu

qua CNTT, chuyén d6i sd va thong ké gido duc vao cac hoat dong giang day, gido
duc.
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- Céc t6 chuyén mon, to van phong va CB-GV-NV thuc hién nghiém tac,
day da dang quy dinh vé ché do thong tin bao cdo dinh ky, dot xuat khi c6 yéu cau.

Trén dy Ia ké hoach thyc hién nhiém vu CNTT, chuyén d6i so ndm 2025-
2026 cua Truong Mam non Son Thanh, y€u cau toan thé¢ CBGVNV trong toan
truong nghiém tac thuc hién.

Noi nhgn: PHO HIEU TRUONG
- Céc t6 chuyén mon; A

- Website;
- Luu: VT.

S MAmNoN//TE
o\SON THANH,

Nguyén Thi Nguyén Khoa



PHAN CONG NHIEM VU CHO CAC THANH VIEN TRONG BAN CNTT, CPS
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